	Trade Union Access Request Form 
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This request is submitted under the relevant statutory provisions relating to trade union access rights (section 70ZB(1) of the Trade Union and Labour Relations (Consolidation) Act 1992). 
For more information, please contact AskERandR@prisons.gov.uk.  Please complete all relevant sections and submit to AskERandR@prisons.gov.scot. 

	Trade Union Details

	Trade Union Name 
	

	Certificate of Independence 
	Reference number: 
Confirm a copy of the certificate is attached?  Y/N

	Official(s) submitting the request

	Primary Contact

	Name & Position
	

	Contact details 
(e.g. email address)
	

	Authorised Negotiator (if different)

	Name & Position
	

	Contact details 
(e.g. email address)
	

	Trade Union Official(s) who would have responsibility for the requested access under the proposed access agreement (please add further lines if necessary)

	Name 
	Email address

	
	

	
	




	Purpose of Access
State the purpose of the access request, in line with section 70ZA(6) of the Trade Union and Labour Relations (Consolidation) Act 1992.  

	




	Description of the workers
A general description of the workers to which access is being sought  

	




	Requested Access Arrangements

	
Type of access requested

	☒ Physical Access      ☐ Digital Access    ☐ Both

	Frequency of Access
(please state if the access is to be on one or more occasions, the frequency and duration of each occasion of access requested and the reasons for each)
	

	Please provide a description of the access being sought 
	

	Please provide details of the reasons why the access is being requested
	

	If physical access is requested, please specify and/or describe the workplace(s) involved
	





	Assistance Required from SPS
Please outline any additional support required from SPS to facilitate the proposed access

	




	Notice Arrangements 
Please state the notice period the trade union will give between access being agreed and the first access taking place, as well as arrangements for notice for subsequent visits.

	Initial Notice Period
	
	Notice for routine visits
	




	Additional Information 
Please provide any additional information SPS should consider when assessing this request

	




	Repeat of a recent request for access
Where the access request is a repeat of a recent request and is substantially the same and concerns the same workers, please provide a) a statement that this is a repeat of a previous request for access with the date of that previous request and b) Where the trade union and the employer agreed in writing terms for access but not before the end of the negotiation period, a copy of the agreed terms either within the request or as an attached document.

	




For more information, please contact AskERandR@prisons.gov.uk.  Please complete all relevant sections and submit to AskERandR@prisons.gov.scot. 

SPS Use Only
	Date Request Received 
	
	Logged by
	

	Reference number
	
	Date decision issued
	

	Decision Outcome
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